
 

St. Nicholas School 
 

Personal Specification for Headteacher post from 

September 2021 (School Group 6, salary range L21 to L35 + OLA) 

This Person Specification should be read in conjunction with: 
The Job Description for this role. 
The Headteachers’ Standards. 
The Personal and Professional Code of Conduct within The Teachers Standards. 

 
Sources of evidence and 
information for recruitment  
and selection purposes: 
 
1  Application form/letter. 
2  Interview/Assessments.  
3  References. 

 

This Person Specification will be used to: 
Support Governors with the recruitment and appointment of the Headteacher. 
Inform the annual appraisal of the Headteacher. 
Shape the Headteacher’s own ongoing personal and professional development. 

Essential Desirable Where identified 

Qualifications  
Qualified Teacher status.  An additional or advanced qualification in SEND. 1  3 

Relevant recent CPD in aspects of school leadership. NPQH. 1   

Experience 
Holder of leadership position/s in a school (primary, special, or secondary). Leadership position/s in a special school for pupils 

with learning and communication difficulties. 

 

 

 

 

1  3 

Leadership responsibilities, preferably at, but not limited to, a Primary School. 1  2  3 

Evidence of relevant professional leadership development at a senior level. 1  2  3 

Core responsibility for young people with complex special educational needs 

& difficulties. 

1  2  3 

Experience of successfully managing staff performance, objective setting, 

capability and conduct, and monitoring teaching quality (with productive 

feedback to teachers). 

 1  2  3 

Implementing innovative curriculum approaches for SEND students.  1  2  3 

Track record of implementing new initiatives & effecting positive change in a 

school. 

Experience of working positively with the local 

authority in raising the profile of the school. 
1  2  3 

Experience of how a successful school operates as a result of cooperation 

between staff across all the disciplines (teaching, support, finance, 

administration, catering, site, and ancillary). 

 1  2  3 



Experience of collaborative working with a diverse range of families, and 

where necessary multi-agency teams to support students and their families. 

 1  2  3 

Experience of identifying and expanding leadership potential and capacity 

within a school. 

 1  2  3 

Abilities and Skills 

A clear focus on pupils’ academic progress and wider achievement by 

analysing data, using assessment information, and drawing on other 

evidence to monitor pupil progress over time.  

 1  2  3 

Able to effectively challenge staff under-performance with evidence of 

positive outcomes. 

First-hand knowledge on dealing with capability and / 

or conduct procedures in schools. 

1  2   

Able to draw up, implement, and monitor effective school and department 

improvement plans based on students’ performance and whole school self-

evaluation. 

 1  2   

Highly developed subject leadership and teaching skills, together with a 

natural empathy with professional colleagues and young people. 

 1  2  3 

Highly skilled at being able to look behind and address challenging student 

behaviour which arise from factors such as SEMH, SLI/DLD, anxiety, neuro-

developmental difficulties, and cognitive impairment. 

 1  2  3 

 Ability to provide effective and inspirational leadership that builds and further 

develops the school’s senior leadership and whole staff teams. 

 1  2  3 

 Proven ability in financial planning, budgetary management, prioritisation, 

and applying principles of best value within one or more departments. 

Competent contributions made to whole school 

budgetary management. 

1  2  3 

Ability to establish and maintain excellent relationships with parents, carers 

and other stakeholders through partnerships and collaboration. 

 1  2  3 

Ability to maintain the school’s positive profile within the local community. 

 

 

 

 

 

 

Able to articulate a clear educational vision for the 

future development of St. Nicholas School. 

 

 

 

1  2  3 

 

 

 

Knowledge and Understanding 

Knowledge of what constitutes a broad, balanced, and relevant curriculum to 

ensure that all pupils receive a high-quality education which is relevant to 

their skills, abilities, and future destinations. 

Curriculum leadership in two or more subjects in a 

special school. 

1  2 

Extensive knowledge and understanding of best strategies which enable 

students with learning difficulties, autism, and other communication needs, to 

achieve success and be prepared for their next steps. 

Knowledge and understanding of a wide range of 

successful strategies for working with students with 

more complex learning difficulties, autism, and DLD’s. 

1  2  3 

Knowledge of the potential benefits brought about by good quality therapeutic 

interventions for students with communication and associated difficulties. 

 1  2 



Knowledge of how best to seek and maintain effective multi agency support 

and collaboration in order to share and disseminate best practice throughout 

the whole school and beyond. 

 1  2 

Extensive knowledge and understanding of safeguarding procedures. Designated Safeguarding Lead background 1  2 

Knowledge of current policy and practice within special education, including 

the role of the local authority. 

 1  2 

Understanding of how to professionally manage and develop the staff team.  1  2 

Knowledge of a school’s self-evaluation process and how this leads to whole 

school development and further improvement.  

 1  2  3 

Understanding of national pressures within the wider education system, and 

how these might impact upon special schools in particular. 

Knowledge of best approaches to take when raising 

local and national issues of concern.  

1  2 

Personal Qualities 

Recognised as an exemplary person and leader of the highest moral 

standards. 

 1  2  3 

An example to others in terms of openness, honesty, selflessness, and 

integrity. 

 1  2  3 

Committed to partaking in continuing personal and professional development.  1  2 

Willing to make difficult decisions based on putting pupils first.  1  2  3 

Ability to manage change effectively for the benefit of the pupils and staff.   1  2 

Able to demonstrate resilience and work calmly when under pressure.  2  3 

Methodical, well organised, and competent in the use of information 

technology. 

 1  2  3 

Innovative and not afraid to take planned risks on occasions.  1  2 

Reflective of one’s own practice, with an honest and realistic self-appraisal.    1  2  3 

Willing to seek and ask for advice and support on occasions.  1  3 

Respectful to other people, both inside and outside the workplace, and willing 

to tackle prejudice and discrimination in all its forms wherever necessary. 

 1  3 

Awareness of the need for a suitable work/life balance, and able to look at 

ways to reduce unnecessary workload for both oneself and others. 

 1  2  3 

 


